February 2014

	POLICY
	ADMISSIONS TO OVERTON PLAYCENTRE

	SETTING
	OVERTON PLAYCENTRE

	AIMS
	To provide a fair and just admissions procedure free from discrimination for all children.

	Objectives, Statements and Procedures

	Our Playcentre is accessible to all sections of the local community and beyond. In order to accomplish this we will:

1. Ensure the existence of the Playcentre is widely known in all local communities by placing notices in various locations where all sections of the community can see them.

2. Encourage visitors to the Playcentre.

3. Build strong links with local infant schools, in particular St Mary’s Church Aided School in Overton. (Located in the adjacent building)

4. Advertise all Playcentre events.

5. Continually look to improve our accessibility to the local community and beyond.

· Every effort will be made to accommodate children wishing to attend Overton Playcentre.

· Any child reaching the age of 2 years will be eligible to attend Overton Playcentre.

· Our admissions are based on a waiting list in order of date of birth.

· Keep a place vacant, if financially viable, to accommodate emergency admissions.

· Arrange an informal visit to the Playcentre for parents/carers and children, prior to the offer of a place and give parents/carers the opportunity to discuss the admission.

· Monitor gender and ethnic background of the children joining the Playcentre to ensure no accidental discrimination takes place.

· Make the Equal Opportunities policy widely known.

· Consult with families about our opening times to avoid excluding anyone.

· Be flexible about attendance patterns to accommodate the needs of the individual children and their families.

· Encourage parental involvement in the management and day to day running of the Playcentre.

· Prior to admission to Overton Playcentre we require a completed application form. All relevant forms located in the Welcome pack must also be completed and submitted with a deposit of £25.

· All information will be given to parent/carers with regards to fees prior to the start date.

· Regulations state that practitioners must keep personal records of each child. These will be kept in a locked cabinet as per our Confidentiality Policy in line with the Data Protection Act 1998.

· A full information booklet, namely our Welcome Pack, will be given to parents/carers prior to admission.

· Parents/carers will be informed of their child’s nominated Key worker on admission. We will keep open lines of communication between parents and the keyworker at all times.
THE PLAYCENTRE IS RUN BY A PARENT COMMITTEE AS FOLLOWS:

Chair

Angela Atkins

Vice Chair

Secretary

Vice Secretary

Treasurer

Claire Jowitt
Vice Treasurer

SESSIONS AVAILABLE

SESSION

TIME

2YR OLDS

3YR OLDS

BREAKFAST

8AM - 9AM

£3.00
£3.00

AM

9AM - 11.45AM

£8.50
£7.50
LUNCH

11.45AM - 1PM

£3.00

£3.00

PM

1PM - 3.30PM

£8.50
£7.50
HALF DAY

9AM - 3.30PM

£19.00
£17.00

WRAP AROUND CARE

3.30PM - 6PM

£1.50 FOR EACH

 ½ HOUR

 OR PART OF
£1.50 FOR EACH 

½ HOUR 

OR PART OF
FULL DAY

8AM - 6PM

£26.50

£25.50

On Tuesday mornings we run a baby and toddler group in the main room at playgroup. Should you require childcare on a Tuesday between 9-11.45 please speak to Margaret to discuss options.

The Playcentre is registered to care for 24 children of both sexes.

The Playcentre has Quality Assured Status from PPA. The file is available for viewing on request and is updated as required. We are part of the Early Education Scheme and as such are regulated by ESTYN. 

All three and four year olds are entitled to 10 hours of free nursery education for 38 weeks of the year. This applies until they reach compulsory school age (the term following their fifth birthday). As Overton Play Centre is part of the Early Education Scheme, we can offer 4 free and funded sessions from the term after your child’s third birthday. As part of the scheme we are supported by a link teacher from the Wrexham Early Education Department, details of our link teacher is can be found on the notice board at the Playcentre.   Please speak to Margaret or any committee member for further guidance. 

The table below shows when your child will become eligible for their free early Education place.

If your child is 

born between:

They are eligible for a free place from:

1September–31 December

1 January following their third birthday or the beginning of the spring school term.

1 January – 31 March

1 April following their third birthday or the beginning of the summer school term.
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