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	POLICY
	ADMINISTERING MEDCINES

	SETTING
	OVERTON PLAYCENTRE

	AIMS
	Overton Playcentre recognises that children with medical needs have the same rights of admission to our setting as other children. Most children will at some time have short-term medical needs, perhaps entailing finishing a course of medicine such as antibiotics. However, some children have longer term medical needs and may require medicines on a long-term basis to keep them well. Others may require medicines in particular circumstances, such as children with severe allergies who may need an adrenaline injection. Children with severe asthma may have a need for daily inhalers and additional doses during an attack. Most children with medical needs are able to attend our setting regularly and can take part in normal activities, sometimes with some support. However, staff may need to take extra care in supervising some activities to make sure that these children, themselves and others, are not put at risk.
Children with ongoing or long term medical conditions may also have a disability, and Overton Playcentre is committed to supporting all children and ensuring their health and well being at our setting are of paramount importance. Our policy for the administering of medicines is written in compliance with the Equality Act 2010. Some children with medical needs are protected from discrimination under the Disability Discrimination Act (DDA) 1995. The DDA defines a person as having a disability if he has a physical or mental impairment which has a substantial and long-term adverse effect on his abilities to carry out normal day to day activities. In compliance with this and our own disability and Equality Scheme Overton Playcentre will not discriminate against disabled children in relation to their access to our service. 

	Objectives, Statements and Procedures

	Parents/carers have the prime responsibility for their child’s health and should provide Overton Playcentre with information about their child’s medical condition.

There is no legal duty that requires staff at our setting staff to administer medicines. At Overton Playcentre the registered person is responsible for administering medicines to children with the parent/carer written consent. Other staff members can also administer medicines, and all have undergone first aid and emergency care training.
Medicines should only be brought to Overton Playcentre when essential; that is where it would be detrimental to a child’s health if the medicine were not administered during the child’s session. Overton Playcentre will only accept medicines that have been prescribed by a doctor, dentist, nurse prescriber or pharmacist prescriber. 
Medicines must always be provided in the original container as dispensed by a pharmacist and include the prescriber’s instructions for administration and dosage. Overton Playcentre will never accept medicines that have been taken out of the container as originally dispensed nor make changes to dosages on parental instructions.

Medicines we will administer.

Overton Playcentre will never give a non-prescribed medicine to a child unless there is specific prior written permission from the parent/carer. Staff should check that the medicine has been administered without adverse effect to the child in the past and that parents have certified this is the case; a note to this effect will be recorded in the written parental agreement for us to administer medicine on our ‘Administering Prescribed Medication Consent’ form. Following criteria set out in the national standards for under 8s day care providers, non-prescription medicines should not normally be administered. Where a non-prescribed medicine is administered to a child it will be recorded as such on our ‘Administering Non-prescription Medicine Consent’ form. If a child suffers regularly from frequent or acute pain the parents will be encouraged to refer the matter to the child’s GP. 
Self-Management 
Overton Playcentre will support and encourage children, who are able and where appropriate, to take responsibility to manage their own medicines. The age at which children are ready to take care of, and be responsible for, their own medicines, varies. As children grow and develop they should be encouraged to participate in decisions about their medicines and to take responsibility. (For example Asthma sufferers) However due to the age range of children in our care, we would not allow children to carry their medication with them during the session, they will however have access to staff at all times to assist them in obtaining their medicine. (Please refer to our Asthma Management Policy)There may be circumstances where it is not appropriate for a child of any age to self-manage. In the event of this Overton Playcentre will work with Health professionals to assess, with parents and children, the appropriate time to make this transition. 

Where children have been prescribed controlled drugs staff needs to be aware that these should be kept in safe custody. In the event of a child needing to be administered controlled drugs a risk assessment will be carried out and the medication policy would be reviewed to take this into account. 

Refusing Medicines 

 If a child refuses to take medicine, staff should not force them to do so, but should note this in the records and follow agreed procedures as set pout ion the consent form. Parents will be informed of the refusal on the same day. If a refusal to take medicines results in an emergency, our emergency procedures should be followed as set out in our accident policy.

In all cases where medication is provided staff will check that written details include:

· name of child 

· name of medicine 

· dose 

· method of administration 

· time/frequency of administration 

· any side effects 

· expiry date 

Overton Playcentre will keep written records of all medicines administered to children, and make sure that parents complete and sign the form.
Safety Management 
All medicines may be harmful to anyone for whom they are not appropriate. Overton Playcentre has agreed to administer medicines to children with parental consent and has this decision has been made ensuring that the risks to the health of staff, children and others are properly controlled. This duty is set out in the Control of Substances Hazardous to Health Regulations 2002 (COSHH). A risk assessment has been carried out to ensure the health and safety of the staff and children in regards to the storage and administration of medication. (see attached copy)
Storing Medicines 
Overton Playcentre will never store large volumes of medicines. Staff will only store, supervise and administer medicine that has been prescribed for an individual child. All medicines will be stored strictly in accordance with product instructions and in the original container in which dispensed. Upon receipt of medication staff will ensure that the supplied container is clearly labelled with the name of the child, the name and dose of the medicine and the frequency of administration. 

Children should know where their own medicines are stored and who holds the key or has access. The registered person is responsible for making sure that medicines are stored safely. All emergency medicines, such as asthma inhalers and adrenaline pens, should be readily available to children and should not be locked away. Other non-emergency medicines will be kept in a secure place not accessible to children. 
Some medicine may need to be refrigerated. As we do not have a separate fridge for storing medicine they can be kept in the kitchen refrigerator containing food but will be in an airtight container and clearly labelled. The fridge in our kitchen is tall and medicines will be kept on the top shelf out of reach of the children. Children have restricted access to the kitchen and are never in there without the presence of a staff member.

Disposal of Medicines 
Staff will not dispose of medicines. Parents are responsible for ensuring that date-expired medicines are returned to a pharmacy for safe disposal. They should also collect medicines held at the end of each term. If parents do not collect all medicines, they will be taken to the local pharmacy in Overton for safe disposal. 

Sharps boxes will always be used for the disposal of needles. Sharps boxes can be obtained by parents on prescription from the child’s GP. Collection and disposal of the boxes can be arranged with the Local Authority’s environmental services or taken to the local pharmacy in Overton.

Hygiene and Infection Control 
All staff is familiar with normal precautions for avoiding infection and follows basic hygiene procedures.  Staff has access to protective disposable gloves and take care when dealing with spillages of blood or other body fluids and disposing of dressings or equipment. (please refer to our intimate care policy)

 Emergency Procedures 
As part of general risk management processes our setting have arrangements in place for dealing with emergency situation. (see accident procedure policy) All staff are confident in how to call the emergency services. Guidance on calling an ambulance is provided at the back of this policy and displayed on the notice board in the office. All staff are trained in first aid and are trained to carry out emergency procedures in the event of need. A member of staff will always accompany a child taken to hospital by ambulance, and will remain with the child until the parent/carer arrives. (see accident policy for full guidance on emergency procedures) Health professionals are responsible for any decisions on medical treatment when parents are not available. 

This policy has been written following statutory guidance from:

· Department for Education for supporting children with medical conditions.
· Department of Education and Skills, Managing Medicines in School and Early Years Settings.

· Equality Act 2010
· Disability Discrimination Act (DDA) 1995

· Health and Safety Executive
· SEN Code of Practice 2001 

· Control of Substances Hazardous to Health Regulations 2002 (COSHH)
Relevant Policies to read:

· Accident Procedure Policy
· Health and Safety policy
· Staff Handbook
· Disability and Equality Scheme
· Inclusion
· Safeguarding Children
· Special Educational Needs (SEN)
Attached:
· Administering Prescribed Medication Consent Form
· Administering Non-prescription Medicine Consent Form
· Guidance for calling the Emergency Services
· Guidance for understanding and dealing with various long standing conditions
· List of Leading Charities providing Further information, and advice. 


This document is approved and authorised for the application with Overton Playcentre.
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